MICROSOFT POWERPOINT  {4¢
INTRODUCTION ODYSSEY

Produce presentation materials for seminars, An SGS Company
training sessions, meetings and workshops.
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Prerequisites

Participants will need to be familiar
with the Windows Operating
System and basic Windows
techniques such as opening,
closing and saving files.

Expected outcomes
 Create a PowerPoint

e print options

presentation. delete slides Uil ey _ « control print colours
* Add and modify text, shapes and * add notes ° rearrange text in an 9Ut|ln? « print notes pages, handouts
pictures. * view the slide show . a_dd and delete text in outline e e euriine
* View the slide show and add view e create PDF
transitions and basic animation
effects to slides.
* Print slides, notes and handouts.
Who should attend
This course has been developed for
people wanting to use PowerPoint
to produce presentation materials
for seminars, training sessions,
presentations or workshops.
Practical, relevant training
‘ developed for the Australian 1 300 793 951
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